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PSUSD English Learner Policies and Procedures for Identification, Assessment and
Placement

Our Commitment

Palm Springs Unified School District is committed to providing quality education for
English learners as we prepare them to be  productive members of society while
working collaboratively with administrators, teachers, support staff, district staff,

community members, students, and parents to provide the most effective
instructional programs for English Learners.

Our district is committed to closing the achievement gap for all students and we strive to
provide our English learners with outstanding ongoing support through a cycle of

instruction, assessment, monitoring, and evaluation. All district staff are accountable for
ensuring that programs for English learners are optimally effective and all are expected
to follow the procedures specified in this plan. To make sure everyone knows their roles
and responsibilities, training on the Master Plan for English Learners will be provided for

district and site staff, along with direct support to each school site.

Procedures

The Palm Springs Unified School District (PSUSD) process for initial identification and
placement of students into an appropriate instructional program is explained in detail

below. This process has been adopted to ensure that there is consistency in enrollment
procedures, including assessment, information given to parents concerning program
options, and placement of students in appropriate programs based on assessment

results and parental choice.

Registration and the Home Language Survey (HLS)

At the time of enrollment, California public schools are required to determine the
language(s) spoken in the home by each student. In order to gather this information, all
parents/legal guardians are required to complete, sign and date a Home Language
Survey (HLS) for each of their school-aged children which can be found in PSUSDs
enrollment packet.

When a parent or legal guardian enrolls their child in the PSUSD for the first time, the
parent/legal guardian completes the HLS as part of the District’s enrollment procedure.
If a child speaks English only in the home, the child is placed in a regular mainstream
general education classroom. If a student’s HLS indicates a primary home language
other than English, the student will be given the ELPAC initial assessment within 30 days.
The HLS remains on file for each student in the district. The information will assist
schools in providing appropriate instruction for all students.
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Home Language Survey

The responses to the home language survey will assist in determining if a student’s
proficiency in English should be tested.  This information is essential in order for the
school to provide adequate instructional programs and services. Click here for the
Home Language Survey Guidelines.

Assessment Requirements

The California Education Code contains legal requirements which direct schools to
assess the English language proficiency of students that speak a language other than
English as identified on the Home Language Survey.  State regulations require that all
students whose Home Language Survey indicates a language other than English on the
Home Language Survey be assessed in English language proficiency skills within 30
calendar days of initial enrollment and that parents or guardians be notified of this in
writing prior to testing.

A state approved assessment instrument, the English Language Proficiency
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Assessments for California (ELPAC), is administered to determine English language
proficiency (ELP). The initial ELPAC assessment is used to determine students’ English
language proficiency level, resulting in placement in an appropriate educational
program. The ELPAC is a criterion-referenced test that assesses students’ English
language proficiency in listening, speaking, reading, and writing and is based on the
English Language Development (ELD) Standards and correlated with the Common Core
State Standards (CCSS) and California Assessment of Student Performance (CAASPP).
These initial results and program options are communicated to the school site and the
parent via the Initial Parent Notification Letter.

English learners are tested annually with the Summative ELPAC until they achieve
reclassification. The results of the annual summative exam are provided before the
beginning of the subsequent school year to help with accurate placement of students
and notice of placement pertaining to this exam are provided to families within 30 days
from the start of each new school year.  ELPAC results and program placement are
stored in the PSUSD EL orange folder inside the student’s cumulative folder, and in the
district’s database for future use in monitoring student progress and program
evaluation.

Based on the English language assessment, students are classified as either Initially
Fluent English Proficient (I-FEP) or English Learner (EL). The parents of I-FEP students
are informed of the results and students are placed in the Structured English Immersion
Program.

Board Policy AR6174
Board Policy BP6174
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Identification, Assessment and Reporting  Roles and Responsibilities
Task Who When

ELPAC (English Language
Proficiency Assessments for
California)

Trained Testing Team Members Initial: Within 30 calendar days
of enrollment for initial
students.

Annual: Between February 1
and May 31 yearly.

Informal Primary
Language
Assessment
(Optional)

Principal or designee, a fluent
speaker of the student’s
primary language who is
trained in test administration,
English Learner Facilitator, or
trained Instructional Assistant

Within 90 calendar days of
enrollment

Parent Notification of
Assessment Results

English Learner Programs
Department

Within 30 days of the
completion of the assessment

Student Information
System Data Entry

English Learner Programs
Department, School Registrar,
Data Systems Members, or
Instructional Assistant

When any English Learner data
is received.

Student Cumulative Record
(PSUSD Orange Folder)

English Learner Programs
Department, Teacher, School
Registrar, or Instructional
Assistant

Upon completion of HLS,
assessments, or any other
documentation and receipt of
official results from the testing
contractor or district.
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PERSONNEL RESPONSIBILITIES
District English Learner
Programs Department

● Respond to ELPAC inquiries from other districts.
● Prepare and deliver initial and annual notifications centrally

based on CDE timelines.
● Administer and Facilitate the ELPAC for initial assessment

within 30 calendar days of enrollment.
● Inform parents or guardians in writing that their student will be

taking the Initial ELPAC.
Assessment and
Accountability
Department
760-883-273

● Develop a testing schedule to facilitate initial and annual ELPAC
administration district-wide.

● Order additional ELPAC materials as needed.
● Distribute results to sites upon receipt.
● Transfer results to Educational Technology Information Services

Department so that ELPAC data is available in our SIS

Data Systems Specialist ● Update ELPAC information in the student information system
within 30 calendar days of receipt.

Site Administrator ● Ensure parents receive an enrollment packet which includes
the Home Language Survey.

● Ensure that students with a language other than English are
tested within 30 calendar days using the ELPAC.

● Ensure that parent notifications of language assessment
results are delivered within 30 calendar days of the student’s
first day of school.

● Ensure site EL support updates and files appropriate forms in
the orange EL folder in student records.

Test Site Coordinator ● Administer ELPAC for annual assessment between February 1
and May 31.

● Input data into the student information system.
● Contact the District English Learner Programs Department at

elsupport@psusd.us or asksis@psusd.us for student
information issues.

Reclassification

Each school district reclassifies a pupil from English Learner to Proficient in English
by using a process comprising four criteria. The Palm Spring Unified School District
reclassifies pupils from English Learner to Reclassified Fluent English Proficient
(R-FEP) by using a process and criteria that aligns with the legal guidelines.

Reclassification Procedures

Annually students who are eligible for Reclassification are identified by the English
Learner Programs Department.  Students are considered for Reclassification at any
time throughout the school year. Following the delivery of official ELPAC results in the
summer, additional groups of students are identified for Reclassification who meet
the criteria. The reclassification procedures for the Palm Springs Unified School
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District include:
● The student has an overall Summative ELPAC Proficiency Level of 4.
● The student has demonstrated basic skills using an objective assessment, by

scoring at an empirically established range of performance comparable to
English proficient students of the same age.

● Educator Evaluation
● Parent Opinion and Consultation

Click here to view our Reclassification Guidance Document.

The Palm Springs Unified School District Reclassification form is used to record
whether the student met the reclassification criteria.

Reclassification Procedures for Students with IEPs

If a student with an IEP does not meet one or more criteria, can the student be
reclassified?

The Individualized Reclassification Process provides opportunities for ELs with IEPs to
be considered for reclassification. The Individualized Reclassification is a process by
which an English Learner student with an IEP may be reclassified by the English Learner
Programs Department as a fluent English proficient student. Students with disabilities,
including severe cognitive disabilities, should be provided the same opportunities to be
reclassified as students without disabilities. The Individualized Reclassification process
may be appropriate when the IEP team determines that an English Learner student with
an IEP would benefit from reclassification, but the student’s disability prevents the
student from meeting the standard reclassification criteria.

When does Individualized Reclassification happen?

Individualized Reclassification happens throughout the academic school year.  As IEP
teams hold meetings at various times during the year students may be recommended
upon completion of required documentation (IEP and Individualized Reclassification
form).

How does an IEP team determine whether Individualized Reclassification is appropriate
for an English Learner with an IEP?

During an IEP meeting (initial, annual, triennial or amendment) the IEP team discusses
English language proficiency and progress towards reclassification. ​The IEP team
considers recent measures of English language proficiency (ELPAC or alternate
assessment if appropriate) and recent performance data for English basic skills. The IEP
team can make a recommendation for individualized reclassification if the student does

8

https://docs.google.com/document/d/1a6vxciNKZaAqLszLVpgcoRw2jCxhIdqG_WnBqUfas3c/edit?usp=sharing


not meet standard criteria due to disability rather than limited English proficiency, and
the student’s English language proficiency is commensurate with similarly disabled
English proficient peers. The English Learner Programs Department will review each
case and issue a determination of approved or not approved for EL reclassification.

How is a student reviewed for Individualized Reclassification?

After the IEP team makes the recommendation the Special Education case manager
submits a request to initiate a review to the English Learner Programs Department. The
four reclassification criteria are reviewed with consideration for the impact of the
disability/disabilities on the four reclassification criteria.

Reclassification Monitoring Process

Reclassified students are monitored for a minimum of four years to ensure correct
placement and provide additional academic support if needed. The results of the
reclassification process and monitoring are placed in the student’s permanent
record using the EL Catch-up Plan and the PSUSD Reclassification Monitoring Form
when needed to guide the monitoring meeting. This form is used for

9

https://docs.google.com/forms/d/e/1FAIpQLSelXAsiwXHHaWG8JIuq06jNpmd8h1BJ23p-eB2schS94Njm_w/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSelXAsiwXHHaWG8JIuq06jNpmd8h1BJ23p-eB2schS94Njm_w/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSelXAsiwXHHaWG8JIuq06jNpmd8h1BJ23p-eB2schS94Njm_w/viewform?usp=sf_link
https://docs.google.com/document/d/1wSOrbisulDbotdeD5bBkJP4Je9z36u-IDSe5fWYQr-w/edit?usp=sharing
https://docs.google.com/presentation/d/1UEBA0OUvyDbkgZZ9a-yWPhuTGtfDuAgZILgXOXkLiAM/edit?usp=sharing
https://docs.google.com/document/d/1mdAkQZMq3tYjTSwwavAmkR-6FytRnaS3qQGXvYNX3wY/edit?usp=sharing
https://docs.google.com/document/d/1mdAkQZMq3tYjTSwwavAmkR-6FytRnaS3qQGXvYNX3wY/edit?usp=sharing


PERSONNEL RESPONSIBILITIES

District English Learner
Programs Department

● Provide a list of English Learners who are possibly eligible for
reclassification.

● Provide a list of R-FEP students to be monitored for the 4 year
period.

● Support with monitoring reclassified students using the English
Learner Catch Up Plan

● Assist with reclassification process: creating forms, parent
notifications, and data input.

● Provide annual training on reclassification procedures for
Administrators, Teachers, Counselors, Paraprofessionals and
Support Staff.

● Monitor and analyze yearly reclassification data.
● Provide and collect Reclassification Teacher Survey as part of the

reclassification process (if needed).
● Complete reclassification paperwork.
● Contact parents of those recommended for reclassification.
● Forward completed reclassification form to parents (if needed)

and place the original form in the cumulative record in the orange
English Learner folder.

Site Administrator ● Ensure the reclassification and monitoring process throughout
the school year.

● Review list of students eligible for reclassification.
● Follow up with District English Learner Support Services on

reclassification data.
Classroom Teacher ● Complete and submit Reclassification Teacher Survey for

students eligible for reclassification (if necessary).
● Participate on the LAT as needed.
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Purposeful Placements and Instructional Programs

Our Commitment

Palm Springs Unified School District is committed to educate and support English
learners in reaching their highest potential each school year. The main goals of the
English Learner Program are to support students in developing proficiency in English as
effectively and rapidly as possible while developing mastery of grade level content
standards comparable to native English speakers. In order to achieve these goals,
PSUSD will:

● Provide all English Learners with Integrated and Designated ELD

● Provide all students with the opportunity to participate in high quality courses
that address rigorous, grade level, academic standards

● Offer programs based on student need and sound educational pedagogy

● Provide on-going, high-quality staff development for all teachers, administrators,
specialists and instructional assistants on the practices and strategies for
effective ELD

● Embrace parent involvement in the educational process

● Provide a process for monitoring the effectiveness of programs for English
learners

Procedures

Language Acquisition Program-Standard Instructional Program Options for English
Learners

Language acquisition programs are educational programs designed to ensure English
acquisition occurs as rapidly and effectively as possible, and to provide instruction to
English learners based on the state-adopted academic content standards, including
English language development (ELD) standards  (EC Section 306[c]). The language
acquisition programs provided to pupils shall be informed by research and shall lead to
grade level proficiency and academic achievement in both English and another
language. Palm Springs Unified School District offers the following programs for English
Learners, TK-12:

● Structured English Immersion:
○ This model provides a language acquisition program for English learners

in which nearly all classroom instruction is provided in English, but with
curriculum and a presentation designed for pupils who are learning
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English.  At minimum, students are offered a strong, structured, sequential
English Language Development (ELD) program and access to grade level
academic subject matter content. All students grades TK-12 in this
program receive daily Integrated and Designated ELD.

● Dual-Language Immersion (DLI):
○ This model, also referred to as Two-Way Immersion, is a language

acquisition program that provides language learning and academic
instruction for native speakers of English and native speakers of another
language, with the goals of high academic achievement, first and second
language proficiency, and cross-cultural understanding. This program
begins in Transitional Kindergarten and continues to twelfth grade. The
Dual-Language Immersion Program is based on parent choice of both
English Learners and English Only (EO) students who desire bilingualism
and biliteracy in their children’s education. Additionally, it is an additive
program offered to all students. All students grades TK-12 in this program
receive daily Integrated and Designated ELD.

Process to Request Establishment of a Language Acquisition Program

Parents or guardians may choose a language acquisition program that best suits their
child. Language acquisition programs are educational programs designed to ensure
English acquisition occurs as rapidly and effectively as possible. They provide
instruction to English learners based on the state-adopted academic content
standards, including English language development (ELD) standards. [EC 306(c), 310; 20
USC 6312(e)(3)(A)(iii), (v)] School districts and county offices of education must, at a
minimum, provide ELs with a structured English immersion (SEI) program. SEI programs
provide nearly all classroom instruction in English, but with curriculum and a
presentation designed for students who are learning English. (EC sections 305 [a][2],
306[c][3]) Parents or legal guardians of the students enrolled in the school may choose a
language acquisition program that best suits their child. Click here for a complete guide
to the process. Click here for the form PSUSD uses to track this data. Additionally, this
information is logged into our Student Information System:
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Structured English Immersion (SEI) Program Description

Structured English Immersion (SEI) is a specialized process of teaching the English
language to students whose first language is not English.  The goal of SEI is for English
Learner students to acquire English, master academic core content and acquire
multicultural proficiency.  Instruction is predominantly in English.  All English Learners are
eligible to receive these services.

Integrated and Designated ELD Program Components

Integrated ELD

All TK-12 students receive Integrated ELD during core instruction, throughout the day
and across all content areas where the CA ELD Standards are used in tandem with the
California Common Core Standards. Teachers use the following instructional
agreements during Integrated ELD:

● Routinely and frequently engage in collaborative discussions about content and
texts to develop content knowledge.

● Use comprehension strategies and analytical skills to interpret complex text.
● Produce oral and written English that increasingly meets the expectation of the

content.

Designated ELD

All TK-12 students receive Designated English Language Development (DELD) that is
leveled according to the English Learner students’ English proficiency level.  Designated
ELD is of sufficient duration and intensity to be effective, and is targeted at the English
Learners’ specific needs based on their level of English proficiency.  Designated ELD
lessons should provide students with strategic opportunities to develop language skills
needed to learn content and to be able to express their content knowledge through
access to the English language development standards. New content should not be
taught during Designated ELD but instead the focus of this protected time needs to be
on the critical English language skills students need to develop deep meaning around
the content standards based on their English Proficiency Level as defined by their
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Summative ELPAC score. Appropriate grouping strategies should consistently be used
to address individual student needs.
(20 U.S.C. sections1703 [f], 6825 [c][1][A]; EC sections300, 305, 306, 310; 5 CCR sections11300[a] and [c],11302[a]; Castañeda v.
Pickard [5th Cir.1981] 648 F.2d 989, 1012–1013)

English Learner Proficiency Data to Support Designated ELD Placement and Instruction

Teachers have access to the student data by proficiency level using a report in our
student information system, Synergy, to see each student’s individual EL Proficiency
level. Additionally, there are icons on each teacher’s seating chart that show the
following:

● Overall EL Level
○ Level 1, level 2, Level 3, Level 4, Initial Novice or Initial Intermediate

● RFEP
● RFEP monitoring
● LTEL
● ARLTEL

Teachers use the following instructional agreements during Designated ELD:
● Build students’ abilities to engage in a variety of collaborative discussions about

content and texts.
● Developing students’ understanding of and proficiency using the academic

vocabulary and various grammatical structures encountered in texts and tasks.
● Raising students’ language awareness, particularly of how English works to make

meaning, in order to support their close reading and skilled writing of different
text types.
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Required instructional expectations for Designated ELD are as follows:

● 30 minutes, five days a week for all Transitional kindergarten-5th grade students
or

● 45 minutes, four days a week for all Transitional kindergarten-5th grade students
● Daily, in grades 6–12 during ELA or English instruction, using the Designated ELD

Path from the adopted core materials found within StudySync.
● Newcomer and Immigrant students are provided with additional class periods

during the school day to further develop their English language skills

Click here for a complete description of the PSUSD Designated ELD Program

Click here for the PSUSD Guidance Document for Integrated and Designated ELD
during Distance Learning for TK-12.

Access to the Core Curriculum
English Learners receive explicit, well-articulated, standards-based, differentiated
instruction in the core curriculum (e.g. math, science, social studies) in English.  Teachers
instruct using high impact, low prep strategies to support the delivery of the CA ELD
Standards and CA Common Core Standards during Integrated and Designated ELD
instruction.  Primary language support is allowable to clarify, direct, support, explain and
or motivate English Learners.  Students are placed in grade level content area classes
(math, science, social studies, etc.) and have access to the full range of available
interventions to assist them with accessing core content.

Staffing Requirement
Teachers must hold appropriate multiple subject (K-6), or single subject, teaching
authorizations.  All teachers in the Palm Springs Unified School District have been
required to have a CLAD or equivalent authorization since January 1, 2008.  Equivalent
authorizations include, SB 395, SB 1969, AB 2913, BCC, LDS, Supplemental ESL
authorization (ELD only), and internship credential with CLAD/BCLAD emphasis.
Primary language support must be provided by a BCLAD or BCC authorized teacher or
a highly qualified Bilingual Instructional Assistant.

Special Support Options
● Classroom level interventions include grouping, regrouping, reteaching,

preteaching, parent conferencing, additional instructional strategies and
additional instructional time.

● School level interventions include, but are not limited to:
○ Specialized instruction by reading or literacy specialists
○ Tiering
○ Benchmark, strategic or intensive interventions
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○ Additional instructional minutes
○ ASES- Think Together
○ Intersession
○ After school tutoring
○ Student Success Teams
○ Students centered planning
○ Parent education
○ College support transition programs

● District interventions include, but are not limited to:
○ Mission Graduate (high school)
○ Saturday academies
○ FEV tutoring

Dual Language Immersion Model (TK-5) Program Description

The Palm Springs Unified School District Dual Language Immersion Model has the goal
of developing academic proficiency in two languages:  English and Spanish, together
with the mastery of academic core content, literacy in English and literacy in Spanish,
and multicultural proficiency.  Instruction is delivered in both English and Spanish.  The
Palm Springs Unified School District Dual Language Model is 50/50 model.  Due to the
unique needs and challenges in implementing this type of program, District Office
support is necessary.  The program characteristics include the inclusion of English Only
(EO) students into a highly structured environment that includes a teaming model where
languages are separated by time and space.  All students will develop English literacy
and proficiency.  The additive nature of this program also fosters the development of
biliteracy and bilingualism among the native Spanish speaking and native English
speaking student participants.

Integrated and Designated ELD Program Components

Integrated ELD

All TK-12 students receive Integrated ELD during core instruction, throughout the day
and across all content areas where the CA ELD Standards are used in tandem with the
California Common Core Standards. Teachers use the following instructional
agreements during Integrated ELD:

● Routinely and frequently engage in collaborative discussions about content and
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texts to develop content knowledge.
● Use comprehension strategies and analytical skills to interpret complex text.
● Produce oral and written English that increasingly meets the expectation of the

content.
Designated ELD

All TK-12 students receive Designated English Language Development (DELD) that is
leveled according to the English Learner students’ English proficiency level.  Designated
ELD is of sufficient duration and intensity to be effective, and is targeted at the English
Learners’ specific needs based on their level of English proficiency.  Designated ELD
lessons should provide students with strategic opportunities to develop language skills
needed to learn content and to be able to express their content knowledge through
access to the English language development standards. New content should not be
taught during Designated ELD but instead the focus of this protected time needs to be
on the critical English language skills students need to develop deep meaning around
the content standards based on their English Proficiency Level as defined by their
Summative ELPAC score. Appropriate grouping strategies should consistently be used
to address individual student needs.
(20 U.S.C. sections1703 [f], 6825 [c][1][A]; EC sections300, 305, 306, 310; 5 CCR sections11300[a] and [c],11302[a]; Castañeda v.
Pickard [5th Cir.1981] 648 F.2d 989, 1012–1013)

Teachers have access to the student data by proficiency level using a report in our
student information system, Synergy, to see each student’s individual EL Proficiency
level. Additionally, there are icons on each teacher’s seating chart that show the
following:

● Overall EL Level
● RFEP
● RFEP monitoring
● LTEL
● ARLTEL

Teachers use the following instructional agreements during Designated ELD:
● Build students’ abilities to engage in a variety of collaborative discussions about

content and texts.
● Developing students’ understanding of and proficiency using the academic

vocabulary and various grammatical structures encountered in texts and tasks.
● Raising students’ language awareness, particularly of how English works to make

meaning, in order to support their close reading and skilled writing of different
text types.

Required instructional expectations for Designated ELD are as follows:
● 30 minutes, five days a week for all Transitional kindergarten-5th grade students

or
● 45 minutes, four days a week for all Transitional kindergarten-5th grade students
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● Daily, in grades 6–12 during ELA or English instruction, using the Designated ELD
Path from the adopted core materials found within StudySync.

● Newcomer and Immigrant students are provided with additional class periods
during the school day to further develop their English language skills

Click here for a complete description of the PSUSD Designated ELD Program

Click here for the PSUSD Guidance Document for Integrated and Designated ELD
during Distance Learning for TK-12.

Access to the Core Curriculum
All students participating in the Dual Language Immersion Model must receive explicit,
well-articulated, standards-based, differentiated instruction in reading, writing, math,
science and social science, delivered in Spanish.  High leverage, low prep instructional
techniques for non-native speakers of each language are used, using state approved,
District adopted, standards-based materials.  All students are assessed in English on
the Smarter Balanced Assessment Consortium (SBAC) test at the end of third grade,
fourth grade and fifth grade.  Great effort should be made to ensure that students are
confident and well prepared in their English skills in order to assist them in accurately
demonstrating their academic proficiency.  Students are encouraged to maintain and
support their native language proficiency through a variety of extra-curricular events
and opportunities.

Staffing Requirements
Teachers must hold appropriate multiple subject (K-6), or single subject, teaching
authorizations.  In addition, all teachers providing Primary Language instruction must
hold a BCLAD or equivalent or be in training to receive one (an internship credential with
BCLAD emphasis is considered an equivalent authorization).  All teachers in the Palm
Springs Unified School District have possessed a CLAD or equivalent authorization
since January 1, 2008.

Special Support Options
1. Classroom level interventions include grouping, regrouping, reteaching,

preteaching, parent conferencing, additional instructional strategies and
additional instructional time.

2. School level interventions include, but are not limited to:
○ Tiering
○ Specialized instruction by reading or literacy specialists
○ Benchmark, strategic or intensive interventions
○ Additional instructional minutes
○ ASES- Think Together
○ Intersession
○ After school tutoring
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○ Student Success Teams
○ Students centered planning
○ Parent education

● District interventions include, but are not limited to:
○ Saturday academies
○ FEV tutoring
○ Summer Dual Language Enrichment Programs

19



Instructional Practices

Our Commitment

Each English Learner receives a program instruction of Integrated and Designated
English language development in order to develop proficiency in English as rapidly

and effectively as possible.  Palm Springs Unified School District is committed to
providing services to English Learners to ensure that they acquire English-language
proficiency and recoup any academic or social emotional learning deficits that may

have been incurred.  The district provides additional and appropriate educational
services to English Learners in Transitional kindergarten through grade twelve in all

classroom situations.  These services are for the purposes of enabling English
Learners to overcome language barriers and must be provided until they have
demonstrated English language proficiency comparable to that of the district’s

average native English speakers. English Learner students receive program services
that meet their assessed needs.

Instruction

Teachers use Palm Springs Unified School Districts, High Impact, Low Prep strategies
for Integrated and Designated ELD to assist with their instructional delivery.  Primary
language support is provided to clarify, direct, support, explain and/or encourage
English Learners when needed.  All teachers providing core content instruction to
English Learners must be appropriately authorized and credentialed. Regular,
ongoing professional development opportunities are provided to certificated,
classified and administrative staff to continually develop their teaching skills,
knowledge base and abilities to support English learners on their road to
reclassification.  English Learners have access to a full range of available
interventions to assist them as they access the core content. The district provides
additional and appropriate educational services to English Learners in kindergarten
through grade twelve in all classroom situations.

The District English Learner Programs office monitors, with the Directors of Elementary
and Secondary Curriculum and Instruction, the selection of materials used in
classrooms for delivery of Integrated and Designated ELD instruction to English
Learners.  Professional Development is provided to assist teachers with the
implementation of new materials and curriculum while connecting to the expectations
for Integrated and Designated ELD. Single Plans for Student Achievement (SPSA) are
reviewed annually by the Coordinator of English Learner Programs and the School Site
Principal for specific actions to improve educational practice for English Learners.
School site administrators ensure effective and efficient academic programs for English
Learners by monitoring the implementation of Integrated and Designated ELD.
Teachers are evaluated and monitored on their use of effective strategies to increase
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English Learner access to the core curriculum.  All school sites establish annual goals
for the percentage of English Learners that will increase on the Summative ELPAC to
show progress towards English proficiency and eventually reclassification.

All teachers working with EL students are required to provide Integrated and
Designated ELD.  English Learner students have full access to the core curriculum and
to any appropriate supplemental intervention or ELD programs and/or materials.

Elementary School Designated ELD:

Elementary school site administrators ensure an effective and efficient ELD program by
grouping EL students by proficiency level in order to provide targeted, intensive
instruction in Designated English Language Development. Here are the expectations for
Designated ELD:

● Half Day Transitional Kindergarten, 20 minutes a day, 5 days a week
● 30 minutes, five days a week for full day Transitional kindergarten-5th grade

students
or

● 45 minutes, four days a week for all Transitional kindergarten-5th grade students
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Middle School Designated ELD:

Middle school site administrators ensure an effective and efficient ELD program by
grouping newcomer English learners according to  proficiency level during a
Designated ELD block during the school day to provide targeted, intensive instruction.

Here are the course options for Newcomer English Learners in middle school:
● Newcomer and Immigrant students are provided with additional class periods

during the school day to further develop their English language skills in addition
to a regular ELA or English class. Here are examples of what that could look like:

All other English learners, including ARLTELs and LTELs, receive effective and efficient
Designated ELD during Language Arts and/or core content subjects as teachers use
the following Designated ELD resources from the adopted core ELA curriculum,
StudySync:

● Daily, in grades 6–12 during ELA or English instruction, using the Designated ELD
Path from the adopted core materials found within StudySync.
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High School Designated ELD:

High school site administrators ensure an effective and efficient ELD program by
grouping newcomer English learners according to proficiency level during a Designated
ELD block during the school day to provide targeted, intensive instruction.  Here are the
course options for Newcomer English Learners in high school:

● Newcomer and Immigrant students are provided with additional class periods
during the school day to further develop their English language skills in addition
to a regular ELA or English class. Here are examples of what that could look like:

All other English learners, including ARLTELs and LTELs, receive effective and efficient
Designated ELD during Language Arts and/or core content subjects as teachers use
the following Designated ELD resources from the adopted core ELA curriculum,
StudySync:

● Daily, in grades 6–12 during ELA or English instruction, using the Designated ELD
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Path from the adopted core materials found within StudySync.

ARLTELs and LTEL might also be enrolled in the Public Speaking elective as seen above.
This course is meant to be an LTEL intervention for students not connected in any other
way – AVID, CTE Pathways, etc.  Consider grades 9 and 10 students first, but this course
can be for any LTEL student who needs additional academic language support via
Integrated and Designated ELD that is aligned to the English Language Proficiency level
as defined by their Summative ELPAC score and/or the Public Speaking Course
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Expected Objectives for Progression in Designated ELD

PSUSD uses the ELD Proficiency Level Continuum provided in Chapter 2 of the ELD
Standards to identify how students move from one proficiency level to the next,
reflecting a linear progression across the levels. When students enter into a level, they
progress through the level and then exit from the level based on the results of their
yearly Summative ELPAC.  As students exit a level and move into a new level, instruction
is then targeted to meet the needs of students at their new level. Oftentimes, students
exit proficiency levels because they have met the PSUSD Reclassification Criteria.
Designated ELD grouping and support is not stagnant. Adjustments must be made
throughout the year to provide targeted instruction during Designated ELD in order to
support students in achieving reclassification.
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Procedures

District Level English Language Learner Support Services Include:
PERSONNEL RESPONSIBILITIES

District English
Learner
Programs
Coordinator

● Monitor, with Directors of Elementary and Secondary Curriculum and Instruction,
selection of core content materials used in the classroom that support English
Learner access to standards based content.

● Provide staff development of sufficient intensity and duration to all district
employees on strategies to assist English Learners in accessing core content
instruction.

● Support implementation of key instructional strategies with professional
development and coaching.

● Train sites in the implementation of the EL Master Plan to ensure compliance at
site and district level.

● Monitor implementation of the EL Master Plan.
● Consult with sites about options for core content delivery.
● Review district and site EL data and recommend program modifications and

enhanced instructional support for EL access to core content, as needed.
● Support principals during the creation of the SPSA specific actions to improve

educational practice for English Language Learners.
● Review site plans for English Learners with the school site administrator

annually.
● Establish and monitor district benchmark performance expectations for EL

students.
● Assess incoming EL students facilitating articulation between levels.
● Provide coaching on key instructional strategies, for classroom teachers

providing core content instruction to EL students.
● Provide informal feedback to teachers.

District English
Learner
Programs
Liaisons

● Assist English Learner students, staff, teachers, parents and community
members to provide support for Long Term English Learner students.

● Assist and support the monitoring of Reclassified (RFEP) students.
● Visit families in their homes and assess situations to improve communication

and provide information regarding  policies, programs and support.
● Communicate with parents to ensure that an ongoing partnership between the

home and school is formed, and language and cultural barriers are removed.
● Conduct parent meetings and classes.
● Coordinate with community leaders and organizations to build resources and

expand program capabilities.
● Provide individual assistance to students and families regarding English learner

support programs.
● Identify at risk students and provide support and referrals to improve student

progress and ensure the families ongoing involvement in the educational
process.

● Respond to inquiries from callers and visitors and provides information,
emotional support, referrals and direction.

● Administer a variety of tests (e.g. Initial and Summative, etc.).
● Interpret and translate during meetings, phone calls and written

correspondence.
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● Compile data from a variety of sources to assist in the development and
evaluation of support programs.

● Attend and assist in a variety of meetings and training programs.
● Maintain manual and electronic documents, files and records for English

Learners.
Counselors on
Special
Assignment
(COSA)
*High School

● Support implementation of the LCAP goal, 1.9, and its main components.
Specifically, the COSA will work with the site’s newcomer, long-term English
learner students and reclassified students to improve student academic
achievement and social emotional well-being through the review and analysis of
student academic records, transcripts, and behavioral history with the goal of
accelerating progress towards attaining English proficiency an closing
academic gaps.

● Collaborate with the site leader(s), counselors, and English Learner Programs
Coordinator to create measurable and attainable goals for student learning
through meeting, counseling and facilitating conferences with students.

● Serve as a member of the student study team (SST); IEP team; other committees
as assigned.

● Assist in the development of appropriate intervention services for newcomer and
long- term English learner students to include but not limited to implementing
and evaluating academic, counseling and mental health services.

● Plan and facilitate appropriate workshops and data chats for teachers and
administrators that are aligned with district initiatives, including after school
offerings pertaining to the responsive teaching and learning in support of English
learners.

● Collect and analyze data and support the use of it in identifying students in need
of intervention as well as developing intervention plans that address both
linguistic and academic challenges.

● Assist in the implementation of the master schedule designed to facilitate
accelerated movement in English proficiency to include the scheduling of
students and balancing classes as assigned.

● Provide individual and/or group counseling for interaction, communication,
conflict resolution and support skill development.

● Ensures that student/family conferences includes an explanation, discussion
and assistance with: academic records; performance on standardized and
diagnostic assessments; educational options including college preparatory
programs, vocational programs, regional occupational centers and programs,
and other alternatives available within the district; remediation strategies,
middle/high school courses, and alternative education options as appropriate;
course work and academic progress needed for satisfactory completion of
middle or high school; availability of career technical education options,
transition to postsecondary education, training, or employment.

● Maintain accurate and timely data records within the district’s student
information system.

● Create and maintain trusting and collegial relationships with school site staff,
district teachers and leaders.

Data Systems
Specialist

● Monitor the accuracy of EL student data.

Site ● Ensure that EL students have access to grade level core content through
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Administration implementation of key instructional strategies.
● Schedule with the District English Learner programs office to provide no fewer

than two EL professional development sessions for teaching staff annually.
● Support implementation of the district’s key instructional strategies for English

Learners.
● Monitor progress of EL students, as they acquire English, by reviewing student

performance data.
● Use the articulation results to appropriately place incoming EL students.
● Ensure that teachers have the ability to access student performance data.
● Evaluate and monitor teachers on their use of key instructional strategies to

increase English Language access to core content.
● Establish a school-wide goal for increasing academic performance for the

English Learner subgroup.
● Ensure that all content classes for English Learners meet high school graduation

requirements.

School Site Level English Language Learner Support Services Include:
PERSONNEL RESPONSIBILITIES

Site English
Learner Support

*This support can
be the site
administration
team, site
Prevention
Specialist,

● Serve as a model of high quality implementation of EL instructional strategies.
● Implement strategies learned during professional development.
● Assist teachers with needs related to EL instructional materials/practices.
● Assist teachers with bilingual support staff working with students.
● Assist in scheduling time for bilingual support staff working with students.
● Assist with EL-related accountability data gathering.
● Assist with staff development in Integrated and Designated ELD and  primary

language support.
● Provide support for new teachers and long term substitutes working with English

Language Learners.
● Attend district and other approved training.
● Assist with the ELD materials inventory when necessary.
● Assist with reviewing student intervention placement recommendations.
● Assist with LTEL and RFEP monitoring using the English Learner Catch up Plan.

Classroom
Teachers

● Utilize the student information system (SIS) to gather information about the
language proficiency level of each English Learner.

● Review and monitor appropriate student performance data.
● Provide ELD instruction via Integrated and Designated ELD targeted to each

English Learner’s proficiency level.
● Design and teach lessons using the CA ELD Standards and California Common

Core Standards.
● Participate in the articulation process for English Learners.
● Provide classroom level interventions for students not making expected

progress.
● Recommend additional school site and district interventions for EL students.
● Attend professional development on the district's ELD program and implement

strategies learned during these professional development sessions in the
classroom.

● Participate in coaching and co-planning and co-teaching opportunities.
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Instructional
Assistants

● Attend required ELD trainings.
● Support teacher implementation of Integrated and Designated ELD.
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English Learner Student Profiles

English Learner Student Profiles

Level or Classification Description Progression

IFEP

Initial Novice Level Entering
Typically this is TK or Kindergarten
but could be any grade if this is the
student’s first time in a CA school.

Initial Intermediate

Newcomer EL

Immigrant EL

EL Level 1 Second Year in EL
program

EL Level 2 Third Year in EL
Program

EL Level 3 Fourth Year in EL
Program

EL Level 4 Fifth Year in EL
Program

RFEP 6th year or until
student meets

Reclassification
Criteria

Migrant

ARLTEL

LTEL

Ever EL
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Additional Support for Special Groups

Newcomer and Immigrant Students

MIddle and high school newcomer and immigrant students participate in weekly before
and after school support groups to provide this student group with the following
additional services:

● tutoring for their core content area classes
● homework help
● English basics
● reading foundational skills
● academic language enrichment

Enhanced Instructional Opportunities for Immigrant Children and Youth

Immigrant children and youth are defined as  individuals who:
(a)  Are aged 3 through 21;
(b)  Were not born in any U.S. State; and
(c)  Have not been attending one or more schools in any one or more U.S. State for
more than three full academic years. (20 U.S.C. Section 7011[5])

This student group is frequently considered as “traditional” immigrant students; most of
them enter school with very little or no English language proficiency. They may or may
not have had some exposure to the formal study of English in their previous country. This
group of students are challenged with the need to master English quickly and to
complete all district high school graduation requirements. They must also meet district
and state content and performance standards. Time becomes the critical factor for
students in this group.

As a result, PSUSD has designed additional programs for enhanced instructional
opportunities for students in this group on top of what they are already receiving during
the school day.  These opportunities increase the English Language Proficiency by
providing effective language instruction educational programs that move this student
group to the next level.  These programs are available to all Immigrant students
throughout the school year and during off-track periods such as fall, winter, spring and
summer breaks. The success of this student group, both academically and socially, is
measured using our district level benchmarks and monitoring provided within our
English Learner Catch-up Plan.
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PSUSD Enhanced Instructional Opportunities for Immigrant Children and Youth

Programs Activities Strategies

Wonders and StudySync
Newcomer Curriculum

Newcomer Support before
and after school

1-1 tutoring

Get Ready! Curriculum for
grades 6-12

Newcomer Family
meetings

Peer Mentoring

Duolingo Growth Mindset Saturday
Academy

COSA positions at each
high school

Mission Graduate for High
School Students

Summer Bridge Language Link

Field trips to colleges and
universities

EL Catch-up Plan

Family Literacy Nights

Family Math Nights

Creator Camp

Spring into Science

Long-Term English Learners

AB 81 requires local educational agencies and charter schools to annually notify
parents if their child is identified as a Long Term English Learner (LTEL) or At Risk of
Becoming a Long Term English Learner (ARLTEL). In PSUSD, this is done through the
Annual Notification. Click here to see a copy of this document.

Long-Term English Learner (LTEL): This icon will now show in Synergy.

An English learner (EL) student to which all of the following apply: (1) is enrolled in any of
grades 6 to 12, inclusive; and (2) has been enrolled in a U.S. school for six years or more;
and (3) has remained at the same English language proficiency level for two or more
consecutive prior years, or has regressed to a lower English language proficiency level,
as determined by the English Language Development test; and (4) for students in
grades 6 to 9, inclusive, has scored at the “Standard Not Met” level on the prior year
administration of the CAASPP-ELA. For more information see Education Code 313.

“At-Risk” of Becoming a Long-Term English Learner (ARLTEL): This icon will
now show in Synergy.
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An English learner (EL) student to which all of the following apply: (1) is enrolled in grades
3 to 12, inclusive; and (2) has been enrolled in a U.S. school for four or five years; and (3)
has scored at the intermediate level or below on the prior year’s English language
development test; and (4) has scored in the fourth or fifth year at the “Standard Not Met”
level on the prior year administration of the CAASPP ELA. For more information see
Education Code 313.1

Palm Springs Unified School District’s English language development instruction will
meet the educational strengths and needs of long-term English learners (LTELs) or
English Learners at risk of becoming long-term English learners (ARLTELs) by providing
effective language instruction educational programs via Integrated and Designated
ELD through the core curriculum program path specifically for expanding and bridging
students. Teachers are trained to implement high leverage strategies that specifically
target the needs of LTELs/ARLTELs. The educational programs provided via Integrated
and Designated ELD will help LTELs/ARLTELs develop English proficiency and meet
age-appropriate academic standards. In addition, PSUSD has staff dedicated to
meeting with LTELs regularly to monitor their progress and intervene when needed:

● School Counselors- Elementary, Middle and High School
● COSAs at each HIgh School
● English Learner Programs Liaisons
● School Site Prevention Specialists

Additionally, Federal guidelines require that districts provide a more intensive level of
support for English learner students that have not exited EL status after receiving 6 or
more years of Integrated and Designated ELD. English learners that have not exited EL
status after receiving 6 or more years of Integrated and Designated ELD need a more
intensive level of support. As students enter their sixth plus year of being an English
learner, PSUSD must be strategic in providing support for this group of students that is
different from the previous supports students have received. Our actions must further
tailor programs and interventions to provide more intensive support to include goal
setting based on what each ARLTEL or LTEL needs to achieve reclassification.
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Involvement-English Learner Advisory Council (ELAC)

School sites with 21 or more English Learners have a functioning English Learner
Advisory Committee that meets the legal requirements.

Our Commitment

The Palm Springs Unified School District is committed to supporting schools in their
creation, development and implementation of English Learner Advisory Councils. The
ELAC Handbook can support this implementation.

Procedures

All school sites with 21 or more English Learners have a functioning English Learner
Advisory Committee (ELAC) that meets the following requirements:

● Parent members are elected by parents or guardians of English learners.
● Parents of English learners constitute at least the same percentage of the

committee membership as their children represent of the student body.
● The ELAC has advised the school site council (SSC) on the development of the

Single School Plan for Student Achievement (SPSA).
● The ELAC shall advise the school on ways to make families aware of the

importance of regular school attendance.
● The ELAC shall assist the school in the development of a school needs

assessment.
● The ELAC has received training materials and training, planned in full

consultation with committee members, to assist members in carrying out their
legal responsibilities.

● The ELAC has the opportunity to elect at least one member to the DELAC.

School sites are required to submit meeting announcements, agendas, sign in sheets,
minutes and training materials, using the PSUSD ELAC Google Folder.

PERSONNEL RESPONSIBILITIES
District English Learner
Programs Department

● Review ELAC formation procedures with Site Administrators.
● Provide templates to support ELAC.
● Collect, monitor and maintain documentation from all sites for

State and Federal program compliance.
● Ensure that the ELAC has received training materials and

training, planned in full consultation with committee members,
to assist members in carrying out their legal responsibilities.

● Provide support to school sites through district wide parent
trainings, translation services, guest speakers, etc.

● Monitor implementation of parent involvement strategies and
ensure compliance with state and federal program compliance.

● Assist with ParentVUE and other internet services for use by
parents.
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Site Administrators ● Form a functioning English Learner Advisory Committee (ELAC)
through the election of parents/guardians of English Learners
with parent representation constituting at least the same
percentage of committee membership as children represent
the student body.

● Inform the school site council (SSC) of advice from the ELAC on
the development of the Single School Plan for Student
Achievement.

● Discuss and receive advice from the ELAC on the school’s
program for English Language Learners.

● Facilitate the ELAC’s assistance in the development of the
school’s needs assessment and efforts to make parents aware
of the importance of regular school attendance.

● Meet with ELAC officers to create ELAC agendas.
● Attend ELAC meetings and assist ELAC officers with

conducting the ELAC meetings.
● Facilitate the election of at least one member as a

representative for the District English Learner Advisory
Committee (DELAC).

● Collect and maintain ELAC documentation for state and federal
program compliance.

● Inform parents/guardians how they can be involved in the
education of their children and be active participants in
assisting their children to attain proficiency, achieve at high
levels in core academic subjects and meet challenging state
academic standards expected of all students.

● Send notice of and hold regular meetings for the purpose of
formulating and responding to the parent and guardian
recommendations.

● Provide all parent/guardian communication in English and
Spanish and in any other language when 15% or more of the
student population at the school site speak a primary language
other than English.

● Provide parents/guardians with learning opportunities to better
assist their students.

Classroom Teacher (s) ● Provide all parent/guardian communication in English and
Spanish and in any other language when 15% or more of the
student population at the school site speak a primary language
other than English.

● Provide suggestions to parents on ways to assist their children
in attaining English proficiency and achieve at high levels in
core academic subjects.

● Encourage parents to participate in school activities.
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Involvement-District English Learner Advisory Council (DELAC)

The Palm Springs Unified School District has more than 51 English Learners,
therefore the District has a functioning DELAC.

Our Commitment

The Palm Springs Unified School District has a DELAC that was created with the
legally required components in order to support parent involvement and facilitate
increased communication.

Procedures

The Palm Springs Unified School District has a functioning DELAC that meets a
minimum of 6 times annually.  This committee is composed of elected representatives
from site ELACs.  Through meeting minutes and the annual report to the Governing
Board, the DELAC has the opportunity to advise the governing board on the seven
required training topics:

● Development of a district master plan for educational programs and services
for  English learners that takes into consideration the Single Plan for Student
Achievement.

● Conducting a district wide needs assessment on a school by school basis.
● Establishment of district programs, goals, and objectives for programs and

services for English learners.
● Development of a plan to ensure compliance with any applicable teacher and

instructional aide requirements.
● Review and comment on the school district’s reclassification procedures.
● Review and comment on the written notifications required to be sent to

parents and guardians.

The district provides training materials and training, planned in full consultation with
committee members, appropriate to assist members in carrying out their legal
advisory responsibilities.  The Coordinator of English Learner Programs or designee,
serves as a district liaison to the DELAC.  This person assists DELAC representatives
with agenda communication pertaining to the DELAC.  Minutes using the District and
State approved templates, from the DELAC meetings will be forwarded to the
Governing Board and Superintendent via the English Learner Coordinator or
designee.
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PERSONNEL RESPONSIBILITIES
District English
Learner Programs
Coordinator

● Establish a functioning DELAC of members who are
parents/guardians (not employed by the district) of English Learners.

● Provide training, planned in full consultation with committee
members, appropriate to assist members in carrying out their legal
advisory responsibilities.

● Attend DELAC meetings and assist DELAC officers with planning the
agendas and conducting the ELAC meetings.

● Distribute meeting flyers to school sites and DELAC representatives.
● Facilitate the DELAC’s advisement to the governing board on all of

the following required training topics:
○ Development of a district master plan for English Language

Learners that takes into consideration the Single Plan for
Student Achievement.

○ Conducting a districtwide needs assessment on a
school-by-school basis.

○ Establishment of district programs, goals and objectives for
programs and services for English Language Learners.

○ Review of and comment on the written notifications required
to be sent to parents and guardians.

● Monitor attendance and advise site principals if DELAC
representatives are not attending DELAC meeting.

● Collect and maintain documentation for State and Federal program
compliance.

Site Administrator ● Facilitate the election of at least one member as a representative for
the District English Learner Advisory Committee (DELAC).

● Ensure regular attendance of the DELAC representative and/or
alternate at the scheduled DELAC meeting.

Site English
Support Staff

● Encourage DELAC representatives and/or alternate to attend the
scheduled DELAC meetings.
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Professional Development

The Palm Springs Unified School District provides high-quality professional
development to classroom teachers, principal, administrators, and other school or

community-based personnel.

Our Commitment

Palm  Springs Unified School District is committed to providing focused professional
development to all teachers and staff to empower them with the skills and attitudes

needed to work effectively with the specialized needs of our English Learners.
Professional development is designed to improve the instruction and assessment of

English Learners while also enhancing the ability of teachers and principals to
understand and use the curricular materials, assessment measures, and

instructional strategies for English Learners.  Professional development is based on
research demonstrating the effectiveness of the professional development sessions

provided in increasing the English Learner’s English proficiency or the teacher’s
subject matter knowledge.  Sufficient intensity and duration to have a positive and

lasting impact on the teacher’s performance in the classroom is essential when
offering professional development.

Procedures

Every year, an extensive program of workshops and in-services are available for
administrators, teachers and staff, as well as parent representatives and community
members.  Our district offers, sponsors, and/or publicizes professional development
opportunities for teachers, staff, bilingual instructional assistants and/or
administrators.  Trainings are provided through district-wide after school or Saturday
workshops, school site professional development meetings during the 2-1-2
schedule, interaction with EL Specialists and non-student Professional Development
Days.  In addition to providing training for teachers, staff development is provided to
ensure understanding of the English Learner Master Plan.  These trainings include
but are not limited to:

● Trainings on EL issues is provided as part of the New Administrator’s Trainings
and as a part of other trainings conducted throughout the year in conjunction
with regularly scheduled meetings

● New teachers receive specific training related to the EL Master Plan during the
new teacher workshops held annually in July and August

● ELPAC training is provided for test administrators
● Data input for our student information system
● ELAC and DELAC trainings
● Integrated and Designated ELD
● ELPAC Task Type Integration
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● CA ELD Standards
● EL Roadmap
● ARLTEL and LTEL students
● Newcomer and Immigrant students

PERSONNEL RESPONSIBILITIES

District English Learner
Support Services

● Develop an annual schedule of professional development
opportunities with Assistant Superintendent, Human
Resources, Professional Development administrator and Site
Principals to provide on-going EL training for Administrators, EL
Site Support Staff, teachers, paraprofessionals, and support
staff.

● Plan, coordinate and assist in the delivery of professional
development programs for administrators, teachers,
paraprofessionals and parents on research based, standards
aligned, English Language Development and content
instructional  methodologies.

● Publicize professional development opportunities
● Research and procure consultants as needed, to provide EL

training.
● Provide support to administrators for classroom observation of

implementation of EL strategies.
● Provide coaching and co-planning and co-teaching

opportunities.
Site Administrators ● Provide staff development days (minimum days, professional

development days, monthly staff development meetings) for EL
department to deliver professional development.

● Monitor teacher participation in required EL professional
development.

● Select effective teachers to participate in district Trainer of
Trainer professional development as opportunities arise.

● Incorporate implementation of EL teaching strategies as part of
evaluation process (teaching standards 1.2, 3.4, 4.3, 4.5, etc.)

● Use feedback forms during formal/informal observations that
demonstrate the degree of teacher use of instructional
strategies geared toward English Learners.

● Inform teachers of district sponsored EL training opportunities.
Classroom Teachers ● Participate in district EL trainings.

● Implement strategies learned during professional development.
● Participate in coaching and co-planning, co-teaching

opportunities.
● Participate in necessary training to complete EL authorization.
● Use the knowledge and strategies encompassed within the EL

authorizations.
● Maintain and renew teaching credentials knowing all renewal

requirements and timelines.
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Assistant
Superintendent, Human
Resources

● Recruit staff with appropriate EL authorization.
● Monitor placement of EL staff.
● Monitor credentials and authorizations of all personnel working

with English Learners.
● Assist teachers in identifying various credentialing and

authorization pathways.
● Develop and implement a “plan to remedy” with the

Coordinator of English Learner programs to address local
shortage of qualified teachers.
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